Friends of Low Port Primary School SCIO meeting

Wednesday 7th November 2018

Committee Minutes

	Attendees:
	Apologies:

	Rebecca Holmes (C)

Kirsty Pllu (T)

Lucy Wilson (S)

Jane Livingston

Vanessa McGilliard

Judith Paley

Lisa McGarry

Kate O’Hara

Emma McGroarty
	Helen Wallace

Sarah Gahagan

Claire Wakefield

Sarah Burke

Natalie McCartney




	Item No.
	Notes

	1
	Updates/Apologies

· Apologies noted above.

	2
	Declarations of Interest (RH)

None declared

	3
	Recent/Upcoming events
a. Bingo night

· Emma: Hot dogs and rolls

· Kate: Tuck

· Helen: Bottles and chocolate

· Kirsty: Floats

· Kate and Lisa: tagging tombola

· Lisa: bingo cage

· Bec: Traders donations for raffle, print quiz, microphone if needed.

· Microphones in NMc office.

· Lucy: extend let from 12.30pm and ask for tables to be ready for then.

b.   Disco
· Facepainting: Claire Wakefield and Elaine Bateman.
· DJ: John Richardson.

ACTIONS:
· LW to buy novelties (new tattoos, finger lights etc) and refreshments.

· JL to ask P7s about helping at disco stalls.

· Print out volunteer rota and sign in sheets (RH)
· Add that pupils are not allowed mobiles on the night (RH)
c.  Enterprise Night (Judith Paley (co-chair of Parent Council)
Parent Council are to showcase the Zone’s interactive panel to the Parent/Carer Body at Enterprise Night as well as detailing the role of PC and advertise the gardening events.
They wondered if FLPPS would like to promote anything on the board.

Group decided to:

· Advertise for someone to take on finding ideas and applying for grants and funding applications.
· Promote Direct Donation option.

· Explain that the school is only allowed to use one supplier due to WLC rules so can’t have panels gifted to the school or buy/lease from another supplier. Leasing is dearer.

· The cost of a panel is £3000 for support package, installation and panel.

· Explanation about why WLC is not buying the panels: (points system = years to accumulate the panels when teaching staff need them now. Ongoing annual fundraising commitment to raise amount to cover leasing would be a lot for future committees to take on).
· Ask for any other ideas or offers of help.

	4
	New website and online payments (RH)

RH talked about the new website and easy payments.
Update on sales so far: 157 tea towels, 89 bingo tickets and 74 disco tickets.


	5
	Direct Donations (RH)
ETF treasurer has sent out letters to existing donors about the change of account.

The two accounts (ETF and PTA) both standing at c.£750 are to be closed and the balances to be transferred to the new SCIO account and OSCR will be informed.
ACTIONS:

· Inform the parent body of the Direct Debit option. Flyers and gift aid forms to be sent out. (RH/KOH)

· Inform OSCR re the accounts closures (tbd)


	6


	Banners and promotional material (RH) 

Building on the new logo there was a suggestion to buy promotional banner or flag with the FLPPS logo for display at FLPPS events.
VOTE: to resolve to purchase one flag with FLPPS logo to display at FLPPS events.

The existing trustees voted unanimously to the flag purchase.

ACTION: RH to design and order flag.



	7
	Uniform Mary’s Meals collection (RH)

Springfield Primary School have asked if Low Port would like to participate in their next second-hand school uniform collection in aid of Mary’s Meals.
VOTE: To resolve to collaborate with Springfield in the school uniform collection.

The existing trustees voted unanimously yes.

ACTION: RH to report back to Springfield PS.



	8
	Treasurer’s report for Meeting on 7 November 2018

Balance

The balance (and available balance) at 6 November 2018 was £7,110.59.

Spending by SCIO

Since the last meeting we have made no donations to the school.

Amount available to spend

I can’t give an accurate figure available to spend as we’re in the middle of a uniform order, tea towel order, bingo and the disco and await invoices/receipts for all. However there is a minimum of £2000 available to spend.

Photoshoot

Provisional profit total for the photoshoot is £452.48.

Bags of Help

Awaiting confirmation of the result but will be at least £1000.
UPDATE (Jan 2019): we came second and will receive £2000.


	9
	Spending

Upcoming spends:

· Enterprise Night £25 per class (total £200 has already been given to school)
· Christmas Parties £300 (maximum). Children are to be encouraged to bring own water bottle as no juice will be provided this year in order to reduce plastic waste.

· P7 leavers event £300

· Fischy Music £149

· Purchase of new oven c£100 for the Zone has not yet been made due to various reasons. ACTION: JL to continue with this.

Spends agreed at the previous committee meeting.


	10
	Gift Aid registration (KP)
FLPPS is now registered with HMRC.

ACTION: RH to contact Lynne Lamont re Gift Aid from sponsored silence.



	11
	Ski helmet covers (RH)
Fiona Maxwell contact FLPPS on behalf of the ski club for assistance buying 10 ski helmet covers for the ski team at a cost of £120.

VOTE: to resolve to provide ski team with £120.

The existing trustees voted unanimously to contribute the £120 requested.

UPDATE (11.1.19): Actual cost is £121 for 10 covers (£12.10 each) plus VAT which equals £145.20. Existing trustees voted again and unanimously agreed to contribute the new amount of £145.20 to the ski club for the covers.



	12
	Any other business
1. Sponsored event to be held in Term 3 (January to March)

Ideas from the children included a sleepover in school and a sporting event. The Health and Wellbeing VLG suggested a loch walk.

Children in Need and Mental Health Charity (SAMH) will also be supported by the School.

ACTIONS:
· Sponsorship forms to be printed.
· Representative to attend assembly to explain Gift Aid etc to the pupils.
2. Hall hire
Out of School Club only have let for Zone and GP room, not the Hall.
3. Spring Fayre
JL said it would be okay to hold the fair in the school hall as long as:

· the main door is manned for security.

· the main door can not be wedged open.

· the Zone must be carefully supervised and tidied up.



	13
	Date of Next Meeting       Wednesday 30th January 2019, 7-9pm


Summary of Actions: 

	No
	Action
	Owner

	1107/01
	Book room for next meeting and hall for Spring Fayre.
	LW

	1107/02
	Bingo night actions
	ALL

	1107/03
	buy novelties (new tattoos, finger lights etc) and refreshments.
	LW

	1107/04
	ask P7s about helping at disco stalls.
	JL

	1107/05
	Print out volunteer rota and sign in sheets
	RH

	1107/06
	Add to email that pupils are not allowed mobiles on the night
	RH

	1107/07
	Inform the parent body of the Direct Debit option. Flyers and gift aid forms to be sent out.
	RH/KOH

	1107/08
	Inform OSCR re the account closures
	TBD

	1107/09
	design and order FLPPS flag
	RH

	1107/10
	Report back to Springfield re Mary’s Meals uniform sale.
	RH

	1107/11
	Continue with oven research and purchase
	JL

	1107/12
	contact Lynne Lamont re Gift Aid from sponsored silence
	RH

	1107/13
	Sponsorship forms to be printed.
	tbd

	1107/14
	Representative to attend assembly to explain Gift Aid etc to the pupils.
	tbd


Ongoing Actions

	Decide our new privacy policy, data controls and permissions. 
	ALL

	Ask parent body for consent to keep data for future events.
	ALL


