Friends of Low Port Primary School SCIO meeting

Wednesday 30th January 2019
Committee Minutes

	Attendees:
	Apologies:

	Rebecca Holmes (C)

Kirsty Pllu (T)

Lucy Wilson (S)
Kate O’Hara (Trustee)
Jane Livingston

Natalie McCartney
Vanessa McGilliard

Helen Wallace
Sarah Gahagan
	Lisa McGarry (Trustee)
Sarah Burke

Emma McGroarty
Kate Sleight

Lisa Davie




	Item No.
	Notes

	1
	Apologies 

· noted above.
Outstanding Actions
· Another drive for direct donations still needs to go ahead.

· AM and RH to close ETF account and contact OSCR.

· RH contacted Springfield PS about the joint Marys Meals event, but is still awaiting a reply.

· Purchase of an oven in the zone is still ongoing.

· Data protection / GDPR – parent information is dealt with via the new website’s own policies which keeps the information for 1 year maximum. Discussion around adding the uniform order to the website. If not, we need a separate policy for this.

	2
	Declarations of Interest (RH)

None declared

	3
	Treasurer’s report for Meeting on 30 January 2019
Balance

The balance at 29 January 2019 was £9,787.83. The available balance, taking into account unpresented cheques for £384 is £9,403.83.
Photoshoot
The final photoshoot profit was £453.

Bingo

The Bingo profit was £506.

Disco
The final disco profit was £821.
Tea towels
The tea towels profit was £486.

Bags of Help
We received the £2000 award on 9 January.

Spending by SCIO
Since the last meeting we have made the following donations:

Enterprise Evening     £200

Camp place                  £235

Fischy music                £149

Ski helmet covers       £145

Total                             £729

Agreed spending
Christmas parties      £145

P7 leavers                   £300 (budget)

Oven                            £100 (estimate)

Gala Day                      £450 (budget)

Flag                              £100 (estimate)

Total                            £1095
Christmas parties
Amount available to spend

Taking into account the grounds maintenance fund, the contingency fund and agreed spending (estimate) we have approximately £6300 available to spend.



	4
	Spending

· Oven purchase ongoing.

· Seed funding for Rotakids Fair (to be advised) see 5.

	5
	Recent/Upcoming events
a. Quiz night – 8th February
· Hall and Quizmaster booked.
· Trophy purchased.

· Spice of Life supplying three curries and HW will organise cooking the rice.

· HW, KOH and RH to provide instapots.

· Raffle prizes to collect from Boots, Xcite (HW) and Kingsfield Golf (SG).

· Donations for bottle tombola to be sourced by HW.

· Need helpers on the night for stalls and serving food.

· Timings: Doors open 7.15pm, Quiz starts 7.30pm. 8 rounds. Food served after round 4.

· 24 tickets sold to date.

ACTION POINTS:

· Social media drive re quiz and other events (KOH/LW)
· Thank you letter template to be drawn up to distribute as required to local businesses and people who contribute donations to events (LW/RH)

· Email to remind parent/carer body of event to go out (HW)

· RH tablecloths to HW.

b.   Rotakids Fair – 29th March
· Decision made to support the Rotakids VLG fair on the morning of Friday 29th March instead of having Spring Fayre on March 23rd.

· Money raised will go towards the interactive panels.

· Suggestion to hold a Christmas fair instead if necessary.
· Infant school attend fair before interval and upper school after interval.

· No facepainting due to time restraints.

· FLPPS to provide fair games and tattoos in cupboard for use at stalls.

VOTE: To provide seed funding for Rotakids fair.

Decision: The Trustees voted unanimously in principal. Amount to be advised.
c. Sponsored Walk – 4th April
· Eco VLG leading this event.
· Walk around the loch with mindfulness stations.
· Possibly wearing pyjamas/onesies and with crazy hair.
ACTION POINTS:

· Sponsorship forms and poster to be designed (RH)
· Forms to be sent out beginning of March (Eco VLG/RH)
· FLPPS rep to attend assembly to explain the forms in particular the gift aid section (RH/LW)
d. Gala Day – June 2019

· Lead – KOH
· Suggested theme: Blue Planet.

· Pupils to be consulted on what to make and wear. Suggestions made at meeting include: blue ponchos with added sea creatures attached, decorate the car again, class participation with banners or sea creatures to carry, reuse the Nessie material, umbrella jellyfish, collect plastic/rubbish to reuse in the decorations.

· Idea to mount a sound system on top of the car this year so music played can be heard.

ACTION POINTS:

· Make car sock to attach decorations to (RH/LW)

· Consult with Parent Council and Eco VLGs for ideas (JL)

	 6
	Any other business
Tesco Bags of Help

· KP requires evidence of the panel being installed (such as a photo and pupil thank you letters) after handing over the award to the school in case Tesco request it. (JL/NM)

WLC councillors disbursement form
· Application for £250 funding needs to be completed and submitted by 31st January following Parent Council meeting.
· UPDATE: submitted by RH. FLPPS awarded £250 on 31st January.
School Disco

· Set for 31st May.

· JL’s daughter has volunteered to help with face painting and hair braiding.

Funding applications

· Three people have volunteered to help with funding applications. 

· Options to approach or apply to: RBoS, WHSmith (£500), Round Table, Deacon’s Court. More ideas needed.



	7
	Date of Next Meeting       Wednesday 1st May 2019, 7-9pm


Summary of Actions: 

	No
	Action
	Owner

	0130/01
	Book room for next meeting and cancel Spring Fayre booking.
	LW

	0130/02
	Provide instapots for Quiz night curry/rice.
	HW, KOH and RH

	0130/03
	Social media drive re quiz and other events.
	KOH + LW/ALL

	0130/04
	Thank you letter template to be drawn up to distribute as required to local businesses and people who contribute donations to events.
	LW

	0130/05
	Send out email to remind parent/carer body of quiz night.
	HW

	0130/06
	Tablecloths to HW to use at Quiz night.
	RH

	0130/07
	Raffle prizes to collect from Boots, Xcite and Kingsfield Golf.
	HW/SG

	0130/08
	Bottle tombola donations to be sourced for Quiz Night.
	HW

	0130/09
	Organise helpers for stalls and serving food at Quiz Night.
	HW

	0130/10
	Inform the parent body of the Direct Debit option.

Flyers and gift aid forms to be sent out.
	RH/KOH

	0130/11
	Close ETF account and inform OSCR.
	AM/RH

	0130/12
	Lend fair games and tattoos in cupboard to Rotakids VLG to use at fair.
	LW

	0130/13
	Sponsorship forms and poster to be designed.
	RH

	0130/14
	Sponsored walk forms to be sent out beginning of March.
	Eco VLG / RH

	0130/15
	FLPPS representatives to attend assembly to explain the sponsorship forms including the gift aid section.
	RH/LW

	0130/16
	Make car sock to attach decorations to on Gala Day.
	RH + LW

	0130/17
	Consult with Parent Council and Eco VLGs for Gala Day ideas.
	JL/NM

	0130/18
	Evidence of panel being installed (a photo and pupil thank you letters) to be sent to KP to forward to Tesco if required as evidence for bags of help award.
	JL/NM

	0130/19
	More ideas for funding application/grants to apply for needed.
	ALL


Ongoing Actions

	Continue with oven research and purchase
	JL


